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1. Onuc HABYAJIBHOI JUCHUILIIHM (OCBITHHOT0 KOMIIOHEHTY)

HaiimeHnyBaHHs MOKa3HUKIB

XapaKTepUCTHKA

HABYAJILHOI JUCHUILTIHU

®opma HAaBYAHHS

JIEHHA

Pix minroroBku

I (meprrmit)

Cemectp

1-i

MoBa HaBUYaAHHA

YKpaiHChKa

Crartyc qucuuniinm

000B’sI3K0Ba

Indopmaniitnnii 00CAT HABYAJIBLHOI AU CHUILIIHA

KiabkicTs kpeautiB ECTS 3
3arajibHa KiJIbKiCTh TOAUH, B T. 4Y.: 90

—  ayJIUTOPHUX 48

— CaMOCTIHHOI poOOTH 3100yBaviB OCBITH 42
Mogay.iis 1
3MicToBUX MOy TiB 4
Jlekuii 18 rox
Ceminapchbki —
IMpakTuyni —
JlaGoparopHi 30 rog.
CamocriiiHa podoTa 42 ron.
InguBinyanbHi 3aBIaHHS -
Buja xonTpoJio 3aJTiK
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2. llpenmet, MeTa Ta 3aBJaHHS HABYAJIbHOI AUCHHUILTIHH

IIpeaMeToM BHUBYEHHS HABYAJIBHOI JUCHUIUTIHU <«[HGopmamuxka ma yupposi
MexHon02ii» € 3aCBOEHHS 0A30BUX MOHATH 1 MPUHILIMIIB POOOTU CyYaCHUX LU(POBUX CUCTEM,
BKJIFOYAIOUH arapaTHE Ta IPOrpaMHe 3a0e3MeUeHHs, KOMIT'IOTEpHI MEpeXI1, OnepaliiHi CHCTEMH
Ta BUKOPUCTAHHS LUPPOBUX THCTPYMEHTIB AJis1 00poOKH 1HpOopMaIlii.

Mertow BHKJIAJaHHA HaBYAJIbHOI JUCHUIUIIHU <«lHpopmamuxka ma yughposi
mexnonoeii» € GopMyBaHHA y 3700yBauiB OCBITH Cy4acHOro piBHS 1H(oOpMaIiifHOi Ta
KOMIT IOTE€PHOI KYJIbTYpH, BUKOPUCTAHHS Cy4aCHUX U(PPOBUX TEXHOJOT1H, PO3BUTOK HABUYOK
e(heKTUBHOI poOOTH 3 KOMITIOTEPHHUMHU CHCTEMaMH Ta MPOTpaMHUM 3a0€3MEeUEHHSIM, a TaKOXK
MIArOTOBKA O BUPIMIEHHS MPAKTUYHHUX 3aBJIaHb 33 JIONOMOIOK HHU(PPOBHUX 1HCTPYMEHTIB y
MaiOyTHIH npodeciiiHiil AISUTBHOCTI.

OCHOBHUMH 3aBJAaHHSAAIMM HAaBYAJIbHOI JUCUHUIUTIHU «[HGopmamuxka ma yugpposi
MexXHONI02IL» €.

— BHUBYEHHS TEOPETUYHUX OCHOB IIU(PPOBUX TEXHOJIOT1H Ta KOMIT IOTEPHOI TEXHIKH;

— PO3BHUTOK YMiHb i HABUYOK POOOTH 3 IPUKIIQTHUMHU TPOTPAMHAMH TIPOTYKTaMHU,

— pobora 3 iHpopmarri€ro: ii moiryk, 00poOka, 30epiraHHs Ta 3aXUCT;

— 3aCTOCYBaHHS ~ CydyacHUX  1H(pOpMaliiHO-KOMYHIKAI[IMHUX  TEXHOJOrid  Ta
MO>KJIUBOCTEH KOMIT FOTEPHUX MEPEeX AJI BUPILICHHS 3aB/IaHb (PaXOBOTO CIpsSMYBaHHS.

IlepenymoBH BHBYEHHS HABYAJBHOI MUCHUIUTIHU. [IJI1 YCHIIIHOTO OCBOEHHS
nucuuiuiian «lHdopmaTrka Ta 1udpPoOBI TEXHOJIOTI» HEOOXITHUMH € OTPUMaHi 3700yBadyaMu
OCBITH 3HaHHS Ta BMIHHA 3 nipeamMeTy «lHpopmaTrkay (MKIIBHUN KypC).

3. KoMneTeHTHOCTI Ta 3alJIAaHOBAaHI Pe3yJibTAaTH HABYAHHS

KommeTrenTHOCTI, sKi MatoTh OyTH cpopMOBaHI B pe3ysibTaTi OMAaHyBaHHSI OCBITHHOTO
KOMITOHEHTY (MCITUIUIIHU), Ta OYiKyBaH1 pe3yJbTaTH HaBYaHHS:

KomnereHTHOCTI
3araabhi 3K4 3naTtHICTh BUKOPHUCTOBYBATH 1H(POPMAIIiiiHI Ta KOMYHIKAI[IHHI
KOMIIETEHTHOCTI | TEXHOJIOTII.
(GK) 3K8 31aTHICTh 3aCTOCOBYBATH 3HAHHA Y MPAKTUYHUX CUTYAIlISIX
Crenianbhi | CK5 3parnicth 3acTOCOBYBaTH iHHOBaIiiiHI memaroridui ta Iu¢posi
?gﬁ?eTeHTHOCTI TeXHOJIOrii, iHpopMaliiiHe Ta mporpaMHe 3a0e3leueHHs Ul BUPIIIEHHS

npodeciiHuX 3aBAaHb y rainy3i IH(PPOBUX TEXHOJIOTIH.

3micT miaroroBku 3100yBaviB ¢gaxoBoi nepeaBuIoi 0CBITH, chopMy/IbOBAHNH Y TepMiHAX
pe3yabTaTtiB HaB4YaHHs (PH)

PHS5 BukopuctoByBatu cyd4acHi iH(pOpMaIiifHO-KOMYHIKAI[iiHI TEXHOJOTi JUIsl TONIYKY,
00poOk#u Ta aHami3y iHpopMaIlii.




Y pesynpTari BUBYEHHS HABYANBHOI AUCHUILIHU «lHpopmamuka ma yugposi
mexHon02i» 3000y6au 0ceimu MOBUHEH:

3HATH:

— OCHOBHI HOHSATTS TUCIHILIIHH;

— CTpYKTYypy nepcoHanbHoro komm’totepa (IIK), 3aranbai npuHmunu ioro 0yaoBu Ta
(yHKIL10HYBaHHS;

— 0a30B1 MOHATTS ONEpaliiHUX CUCTEM Ta IPUHLHUIIU iX poOOTH;

— NpU3HAaYEeHHS, (YHKI[IOHAJIBbHI MOKJIMBOCTI Ta NpaBWIa BUKOPHUCTAHHS OCHOBHHMX
CUCTEMHHUX 1 MPUKJIAJHUX IPOrpaM 3arajibHOro NpU3HAYEHHS;

— OCHOBH po0o0TH 3 npukiIagaumu mporpamamu (MS Word, MS Excel, MS PowerPoint);

— MOXJIUBOCTI OCHOBHUX CIYXXO TJI0OanbHOI KOMM'IOTEpHOI Mepexi «lHTepHeTy,
MpaBuJIa MOUIYKy i 00poOKH 1HQOpMaLii B MEpexKi;

BMITH:

— BUKOHYBaTH 0a30Bi onepailii 3 oocinyroByBanss [1K gornomororo cepBicHUX Mporpam;

— BUKOPUCTOBYBATH TeKCTOBUM penakrop MS Word, Tabanunuii npouecop MS Excel,
mporpamy Jjisi CTBOPEHHsSI Ta BiaTBOpeHHs mpe3cHTtamin MS Power Point, mis BupimeHHs
3aBJlaHb, MTOB’A3aHUX 13 MaOyTHHOIO MPOGECIMHOIO MiSUTHHICTIO;

— MpaIOBaTH B JIOKAIBHHUX 1 IJI00albHUX KOMI'IOTEPHUX MeEpekax 3 JOTPUMaHHSIM
npaBuI iHPoOpMaIiiHOT Oe3MeKn Ta 3aXUCTy 1HpOopMallii;

— BUKOpUCTOBYBaTu I[HTepHeT nis momyky iHdopmaiii, €heKTUBHO KOPUCTYBATHUCS
Opay3epami, MPaIOBaTH 3 €IEKTPOHHOIO MOMITOIO.

— MPAIOBATH 3 yciMa JOCTYITHUMH JHKepellaMy 3HaHb, 3IIMCHIOBATH MOITYK 1H(pOpMaIIii
3a TeMaMH, CKJIaJaTH KOHCIIEKT, T€3H, TOTYBAaTH MOB1IOMJICHHS.

®opMaT HABYAHHA

HapuanHs 3miiiCHIOETBCS Yy AUCTaHIIHOMY (opMmaTi 3 BUKOPUCTAHHAM ILIaTHOPMHU
Google Workspace for Education 3a qonomororo ocHoBHUX 1HCTpyMeHTiB Google:

Google Kmac — s po3wmileHHsS HaBYaJIbHMX MartepialiB, 3aBJaHb 1 TECTIB,
3a0e3MeUeHHs 3BOPOTHOTO 3B SI3KY;

Google Meet — st poBeIcHHS JISKIIiH, KOHCYJIBTAIHN Y PEKHUMI PEaIbHOTO Yacy;

Google Hoxymentu, Tabmumi, Ilpezenranii, Mamonku, Kaptu — nns BUKOHaHHS
IHIUBIAYabHUX 1 TPYIIOBUX 3aB/JaHb, CIJILHUX MPOEKTIB; MIATOTOBKH HaBYAIBHUX MaTepialliB

Google ®opmu — 17151 OIIHIOBAHHSA 3HAHb (TECTH), IPOBEICHHS OMUTYBaHb.



4, CTpyKTypa HaBYAJIbHOI JUCUMILTiHU

Ha3Bu 3MicToBUX MOayiB

Kinekicts roauu

Yy TOMY YHCHI

1 TeM Mporpamu VYeboro .., | mabopat. | camocT.
JICKII1 .
poOIT poboTtH
3micToBuit moayJs 1. Ilpunuunmu podoru ta crpykrypa IIK. IIporpamue 3a0e3nedyeHHs.
Komn’orepHi Mmepeski
Tema 1. Beryn. Komm'torep sik yHiBepcanbHui 3aci0 4 9 B 5
00poOkH iHpopMarlii
Tema 2. IIporpamue 3a6e3neuenns [IK. Omnepamniiina 8 2 9 4
cucTema
Tema 3. Komm’torepHi mepexi. ['mobanpHa mepexa 6 B 4 5
«InTepnery. [Tomyk iHpopmarii
Pazom3a3M 1 18 4 6 8
Temamuune ouinrweanus
3microBuii moay.an 2. TexkcroBuii npouecop MS Word
Tema 4. IlpusHauenHns Ta MoximBocti MS Word. 8 2 9 4
BBenenHs, penaryBanHs Ta opMaTyBaHHS TEKCTY
Tema 5. CtBOpeHHS, pefaryBanHs, (OpMaTyBaHHS Ta 4 B 5 9
Moaubikallis Tabauib
Tema 6. Po60Ta 3 06’ €KTaMU B TEKCTOBUX JOKYMEHTAX. 8 2 2 4
Tema 7. PoGota 3 6ararocTOpiHKOBUMH JJOKYMEHTAMH. 8 5 5 4
CTBOpEHHS aBTO3MICTY
Pa3om 3a 3M 2 28 6 8 14
Temamuune oyin6anns
3microBuii MmoayJb 3. OcaoBu podootu 3 MS Power Point
Tema 8. [lpusznauenns ta moxiauBocti MS Power
Point. CtBopenHs mpe3eHTallii. 3acTocyBaHHs e(EKTIB 8 2 2 4
aHIMaIlii y nmpe3eHTari
Tema 9. CtBopeHHs mpe3eHTalii 3 BHUKOPUCTaAHHSIM 10 2 4 4
aynio- 1 BimeodaitriB. 3acTocyBaHHS T1MEPIIOCUIIAHb
Tema 10. HanamryBanHs AeMOHCTpaIlii Ipe3eHTallii. 4 B 2 5
[TpoBeneHHs nmpe3eHTalii
Pa3om 3a 3M 3 22 4 8 10
Temamuune oyin6aHHA
3micToBuii moayab 4. Cucremu Ta0JIMYHOI 00POOKH JaHUX
Tema 11. TaGmuunuit  npomecop MS  Excel:
MPU3HAYCHHS] Ta Taly3l 3acTOCYBAaHHS, PEXKUMHU 8 2 5 4
poboTtu. BBenenns, pemaryBanHs Ta (opmaTyBaHHS
JaHUX
Tema 12. CtBopenHs (opmyn Ta moOyaoBa Jiarpam.
10 2 4 4

Bukonanus oouncienpr MS Excel
Tema 13. PoGora 3i cnuckamu. CopTyBaHHS Ta 4 B 5 5
dbinpTpyBanns gaaux MS Excel
Paszom 3a 3M 4 22 4 8 10
Temamuune oyini08AHHA
Ychoro rojus 90 18 | 30 42




5. Ilporpama HaBYAJIbHOI AUCHUIIIHA

3microBuii moay.b 1. llpunuunu podoru Ta crpykrypa IIK.
IIporpamue 3a0e3neuenns. Kommn’rorepHi mepe:xi

Tema 1. Bcmyn. Komn'tomep sak ynigepcanvhnuii 3aciéo oopooxu ingpopmauii

1K six yHiBepcanbHuii 3aci0 00poOKH 1HPOpMaIii.

OcHoBHi 1H(popmariitHi npouecu. [HpopMmaliliHi cucTeMH: CTPYKTypa, Kiacugikarlis.
Apxitektypa ¢on Heiimana. IlepconanbHi komm’roTepu, ix OygoBa Ta Kiacu(ikailis.
[lepudepiitai npuctpoi [1K.

Tema 2. Ilpozpamne 3a0e3neuenna INK. Onepayiiina cucmema

Bunu mnporpamuoro 3a6esnedenHs. Knacudikamis, ocHOBHI (yHKLII Ta CKIaI0BI
onepauiiHux cucreM. [loHsTTs npo iHTepdeiic kopuctyBaua. OCHOBHI e€JIeMEHTH rpadiuHOro
iHTEepdeiicy KopucTyBaya onepaniiHol CUCTEMHU.

Po6ora 3 omepauiitHoro cuctemoro Windows 10. Omnepauii 3 mankamu, spiuKaMmu,
(aiinamu.

Tema 3. Komn’romepni mepeci. I'nooanvna mepexnca «Inmepnemy. Illowyk ingpopmauii

OCHOBHI TMOHATTA MPO KOMII‘IOTEPHI Mepexi 1 TeJIeKOMYHIKallii. ['mobGanbHa
iH(popmartiitHa ciryxx6a WWW. MepexxeBa KyabTypa Ta €TUKET.

[TigkmroueHHs 10 Mepexi «IlutepHeT». Bpaysepwu, ix HanamryBanus. [lomyk iHdopmarii.
O6uikoBi 3anucu. Enekrponna nomira.

3microBuii moayas 2. TekcroBuii npouecop MS Word

Tema 4. Ilpusnauennn ma moxncnueocmi MS Word. Beedenns, peoazyeanns ma
¢opmamyeanna mexcmy

TexcroBuii pemaktop MS Word: ¢yHKIIOHAIBHI MOXKIJIHUBOCTI, CTPYKTypa TOJOBHOTO
BikHa, MeHIO mnporpamu. OCHOBHI NPUHOMH CTBOpPEHHS Ta 30epexeHHS JOKYMEHTIB.
JpyKyBaHHS TOKYMEHTY.

BBenenns, penaryBanusi Ta gopmaryBaHHs Tekcty B MS Word 3a gomomoror MeHro,
MaHIMYJIATOPa «MUIIIAY», «TAPSTYUX) KIIaBIIIL

Po6ora 3 ¢pparmentamu Tekcty B MS Word: BUOKpeMIIEHHS, peJlaryBaHHS, KOIIIOBaHHS,
nepeMilleHHs Ta BujganeHns. CTBOPEHHS CIIUCKIB Ta KOJOHOK.

Tema 5. Cmeopennsa, peoazysanus, ghopmamysanna ma mooudikayis maoauys
Tabnui, ix enemeHTH. CriocoOM CTBOpPEHHS, pefaryBaHHsa Ta (GopMaTyBaHHs TaOIUIb
3acobamu MS Word.

BukonanHs nii 3 TaOMHUIAMU, X pSIKaMH, CTOBITYMKAMH Ta KOMipKaMH.

Tema 6. Poooma 3 00’ckmamu 8 meKcmogux 00OKymMeHmax

Bunu rpadiunux o6’ektiB y mokymenti MS Word, MoxnuBi omepaiiii 3 00’€KTamH.
CriocoOu B3a€MHOTO PO3MIIIICHHS TEKCTY 1 rpadiuHuX 00 ‘EKTIB.

CrtBopenHs ¢popmy Ta ix penaryBanns. [loOymoBa cxem.

HanamryBanHs cTpiuku, mapamMeTpiB aBTO3aMiHU

Tema (. Poooma 3 6azamocmopinkoeumu 0okymenmamu. CmeopeHHs aemosmicny.
Hywmepariist cropinok 1okymMeHTy. CTBOpEHHS 3MiCTy, MIPEIMETHOTO MOKaKYHMKa, CIUCKY
imrocTpariii. OGopmIleHHS CITUCKY JTITepaTypH.
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3micToBuii MmoayJb 3. OcHoBu po6otu 3 MS Power Point

Tema 8. Ipusznauennn ma moxcnusocmi MS Power Point. Cmeopenns npezenmauii.
3acmocysannsa eghekmie animauyii y npezenmauii

[Tpu3HaveHHs Ta OCHOBHI MOXIHBOCTI mporpamu MS Power Point Crioco6u cTBOpeHHS
npesenrartii. Cnaiay, ix Buau. O0’exTu mpe3eHTallii. 3arajabHi BUMOTH JI0 MPE3eHTAIli.

CtBOpeHHs mpe3eHTalli 3 pI3HUMH BUIAMHU ciaiaiB. BcraBka 00’€KTIB Ha crlaij
Mpe3eHTallli.

Tema 9. Cmeopennsa npesenmauii 3 6UKOPUCHAHHAM ayoio- i eideodhaiinis.
3acmocygeann: 2inepnocunans

CTBOpeHHS Npe3eHTallld 3 BUKOPUCTAHHIM ayaio- 1 Biaeodaiinis. JlogaBaHHS puUCyHKa
SmartArt. BukopucranHs rineprnocuiadb 1 KHOMOK Jii.

Tema 10. Hanawmyeannsa oemoncmpauii npezenmauii. Ilpoeedennsn npezenmauii
OcHOBHI yMOBM Ta NpUIOMU MpPOBEACHHA YCHIIHOI npe3eHTalii. HamamryBaHHs
JIEMOHCTpaIlii pe3eHTallii. BcTaHOBICHHS XpOHOMETPaXKy AEMOHCTpAIlii Mpe3eHTallli.

3microBuii moayasb 4. CucreMu TaOJIMYHOI 0OPOOKM TaHUX

Tema 11. Tadauunuii npouyecop MS Excel: npusnauennsa ma 2any3i 3acmocyeanms,
pexcumu pooomu. Beeoennsn, pedazysanns ma popmamysanun 0anux

[Tonsartss mpo Ttabmuunuii mporecop. [amy3i 3acTocyBaHHS TaOJUYHUX TIPOIIECOPIB.
3arajgpbHa XapakTepHUCTHKa, OCHOBHI (PyHKIIOHANIbHI MOXJJIMBOCTI Ta iHTepdeiic MS Excel.
Crpykrypa pobouoi kauru Ta apkyma MS Excel. Tunu nanux. [Ipuitomun BBEIECHHS NaHHX
PI3HHUX THITIB Y KOMIPKH, iX peAaryBaHHs Ta (opMaTyBaHHS.

Tema 12. Cmeopennsn ghopmyn ma nooyooea oiazpam. Buxonannsa oouucnenvy MS Excel
I'padiune npencraBnenns aanux. Jiarpamu, iX TUIN Ta eJIEMEHTH.
BukonanHs po3paxyHKiB 3 BUKOpUCTaHHAM (opmyit. bibmoreka dhyHKIii

Tema 13. Poooma 3i cnuckamu. Copmyeanna ma gpinempyeanns oanux MS Excel
Crucku B MS Excel, ix nepeBaru. BukopucranHs CIuckiB Ak 0a3u gaHux. CopTyBaHHS
iHdopmartii. @iTbTpyBaHHS TaHUX.

OcCHOBHI NOHATTSA TUCIUILIIHHA

Indopmaruka. L{udposi TexHOIOTIi. ApXiTEeKTYypa KOMIT toTepa. AnapaTHe 3a0e3nedeHHS.
[Tepudepiitauii npuctpiii. [Iporpamue 3abe3neuenns. Pobouwmii crin. Ilanmka. SApnuk. BikHo.
Mesnto. Caiit. [Iporokoin. Intepuer. bpayzep. Enekrponna nomra. ['ineprniocuinanns. JJokymeHr.
Tabmuus. Tun nmanux. @Oyskuig. [padik. iarpama. Ilpesentarnis. Animaris. CopTyBaHHS.
OiIBTP.
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6. Temu Jexii

No KinbKicTh
Hasga temn
3/ TOIUH
3M 1. llpunuunu podoru ta crpykrypa IIK. IIporpamue 3a6e3nedeHHs. 4
Komm’rorepHi Mmepe:ki
1 Tema 1. Beryn. Inpopmanis. Komm'rorep sik yHiBepcasibHHM 3aci®0 0OpoOKu 5
" |iHdopmarii
9 Tema 2. Ilporpamue 3abe3nedeHHs Komm 'toTepa. OrmepaniiiHa CUCTEMHU 5
" |Windows
3M 2. TekcroBuii nponecop MS Word 6
3 Tema 4. TexcroBuili pemaktop MS Word: ocHOBHI mnpuiiomu poOOTH 3 5
JTOKYMEHTOM
4. |Tema 6. Buxopuctanus rpadiuHux 00’ekTiB y jokymenti MS Word 2
5. |Tema 7. PobGota 3 6araTocTopiHKOBUMH JoKyMeHTaMu MS Word 2
3M 3. Ocnosu podoru 3 MS Power Point 4
6. | Tema 8. CtBOopeHHs npe3eHTarii 3acobamu MS Power Point 2
7. | Tema 9. 3acTocyBaHHs m1a0I0HIB Ta aHiMalii y npe3erramnisx MS Power Point 2
3M 4. Cucremu Ta0JIMYHOI 00POOKH JAHMX 4
8. |Tema 11. Tabnuunuii npouecop MS Excel. BBenennst Ta peparyBanHsi JaHHX 2
9. |Tema 12. Poborta 3 pyskiismu ta dopmynamu MS Excel. [To6ynosa niarpam 2
Ycboro 18
7. Temn j1adbopaTopHUX poodiT
Kinbkic
Ne
s/ Hasga Temnu Th
TOJIUH
3M 1. llpunnunu poootu ta crpykrypa IIK. IIporpamue 3a0e3nedeHHs. 8
Komn’orepHi mepe:ki
1 Tema 1. BnactuBocti indopmariii. OcHOBHI iH(OpMaIliliHi MPOIECH. 9
" | [lepudepiitai nprCcTpoi KOMIT FOTEpa
2. | Tema 2. llpaiiBepu IpUCTPOiB: MPU3HAYCHHS Ta HAJIAIITYBaHHS 2
3 Tema 2. OcHoBHI eneMeHTH rpadigHoro iHTepdeiicy KopucTyBaua 9
orepaninHol CUCTEeMH
4 Tema 3. OCHOBHI MOHATTS IPO KOMII ‘FOTEPHI Mepexi. MepexxeBa KyJbTypa Ta 9
ETUKET
3M 2. TekcroBuii npouecop MS Word 14
5. | Tema 4. Intepoeiic TekcroBoro mporecopa MS Word 2
6. | Tema 4. Pobota 3 BikHaMH JIOKYMEHTIB 2
7. | Tema 5. IlepeBipka rpamaTuku Ta opdorpadii 2
8. | Tema 6. BcraBka Tabauip 3 enekTpoHHUX Tabimuups Excel 2
9. | Tema 6. OcnoBu po6otu 3 popmynamu 8 MS Word 2
10. | Tema 7. Bzaemonist rpadigHOro 00'€KTa 3 TEKCTOM 2
11. | Tema 7. CTBOpEeHHS Ta OHOBJIEHHS CIIUCKY imocTpamii y MS Word 2
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3M 3. OcnoBu po6otu 3 MS Power Point 10

12 Tema 8. IlpusHayeHHs Ta OCHOBHI MOIUBOCTI iporpamu MS Power Point. 5
" | 3arayibH1 BUMOTH 0 Mpe3eHTaIlli

13. | Tema 8. KepyBanHs po3MipoM i IOJIOKEHHSIM rpadigHIX 00'€KTIB 2
14. | Tema 9. 11in01p, BcTaBKa 1 BUKOPUCTAHHS ayAi0- Ta Bigeodailiis 2
15. | Tema 9. Tabnuui Ha craiinax 2
16. | Tema 10. HanamryBaHHs epexo/IiB Ha claigax 2

3M 4. Cucremu Ta0JIMYHOL 00POOKH JaAHHUX 10
17. | Tema 11. ABTOMaTH3AaL[ld BBEACHHS TaHUX 2
18. | Tema 11. IlincymKoBi 00YMCIICHHS. AHAJI3 JaHUX 2
19. | Tema 12. ITocunanus aOCOJIIOTHI 1 BIZHOCHI 2
20. | Tema 12. llepemilieHHs AlarpaMy Ha OKpEMUH apKyIll 2
21. | Tema 13. [Ipyx nokymenTiB B Excel 2

Ycboro 42
8. TemMu npakTHYHHUX POOIT
[IpakTuyHi po6OTH HaBYAILHUM ILJIAHOM HE Nepen0ayeHo.
9. Temu ceMiHAPCHKUX 3aHATH
CeMiHapChKi 3aHATTS HaBYAIBHUM TUIAHOM HE Tepen0adeHo.
10. Camocriiina poborta
Ne KinbkicTh
Hasga Temnu

3/0 TOVH

3M 1. lIpunuunu podotu ta crpykrypa IIK. IIporpamue 3a0e3neueHHs. 8

Komn’orepHi mepe:ki
1 Tema 1. BnactuBocti iH(popmarii. OcHOBHI 1H(OpMaIIiiHI TPOIIECH. 9

" | [lepudepiitai nprCcTpoi KOMIT FOTEpa

2. | Tema 2. [IpaiiBepy IPUCTPOIB: MPU3HAYCHHS Ta HAJAIITyBaHHS 2
3 Tema 2: OcHoBHI eneMeHTH TpadiuHoro iHTepdelicy KopHcTyBada 9

orepaninHol CHCTEMH
4 Tema 3. OCHOBHI TIOHATTS MPO KOMII IOTEPHI Mepexki. MepexeBa KyJlbTypa 9

Ta €TUKET

3M 2. TexkcroBuii npouecop MS Word 14
5. | Tema 4. Tntepdeiic TekctoBoro mporecopa MS Word 2
6. | Tema 4. PobGota 3 BiIkHAMH JJOKYMEHTIB 2
7. | Tema 5. IlepeBipka rpamaTuku Ta opdorpadii 2
8. | Tema 6. BcraBka Tabauip 3 enekTpoHHUX Tabimuups Excel 2
9. | Tema 6. OcHoBu poboTH 3 hopmynamu B MS Word 2
10. | Tema 7. B3zaemonist rpadiuHoro 06'ekra 3 TEKCTOM 2
11. | Tema 7. CTBOpEeHHS Ta OHOBJIEHHS CIMCKY LmocTpauiii y MS Word 2

3M 3. OcnoBu po6otu 3 MS Power Point 10
12 Tema 8. Tlpu3HaueHHS Ta OCHOBHI MOXUIMBOCTI niporpamu MS Power Point.

" | 3arajpHi BUMOTH JI0 MPE3CHTAIIIl

13. | Tema 8. KepyBanHsi po3MipoM i OJIOKEHHIM rpadiuHux 00'eKTiB 2




11

14. | Tema 9. 11in101p, BcTaBKa 1 BUKOPUCTAHHS ayi0- Ta BiaeodailiiB 2
15. | Tema 9. Tabmuui Ha cnaigax 2
16. | Tema 10. HanamryBaHHs epexo/iiB Ha claigax 2

3M 4. Cucremu Ta0JM4HOI 00pPOOKH JaHUX 10

17. | Tema 11. ABTOMaTH3all1d BBEACHHS JaHUX

18. | Tema 11. IlincymkoBi 00YMCIICHHS. AHAJI3 JaHUX

20. | Tema 12. IlepemMinieHHs JiarpaMu Ha OKpEMHUH apKyII

2
2
19. | Tema 12. ITocunanusa aOCOJIOTHI 1 BIZHOCHI 2
2
2

21. | Tema 13. Ipyx nokymentiB B Excel

Ycboro 42

11. 3aco0u Ta popMU KOHTPOJIIO

O1iHIOBaHHS HAaBYAJIbHOI ISUIBHOCTI 3700yBadiB OCBITH 3IMCHIOETHCA MIJISIXOM
NMOTOYHOI0 KOHTPOJI, TEeMATHYHOI aTecTamii Ta MiACYMKOBOro KOHTPOJIIO 13
3actocyBaHHsIM 1udpoBux iHCTpyMeHTiB Google Workspace for Education.

IloTouyHuii KOHTpPOJbL mepeadavae QpoHTAIbHE Ta I1HJIMBIAyaldbHE OMMUTYBAHHS,
tectyBaHHs (Google dopmu), BUKOHAHHS MPAaKTUYHMX 3aBJlaHb 3 BUKOpUCTaHHsIM Google
JokymenTiB, [Ipe3eHTaliiii, iIHTEpaKTUBHUX BIPAB.

KoHTpoJib camocTiiiHOI po00TH 3/11IICHIOETHCS 32 IOIOMOIOI0 YCHOTO OMUTYBaHHS, Ta
tectyBaHHs (Google ®opmu) micist 3aBepIICHHS] KOXKHOT'O 3MICTOBOTO MOJYJIS SIK PE3yJIbTaT
y3arajibHeHHs Pe3yJIbTaTiB MOTOYHOTO OI[IHIOBAHHSI.

IMincymkoBuii (ceMecTPOBHIT) KOHTPOJIb — 3aiK, OIIHKA 32 SIKUM BU3HAYAETHCS SIK
cepeHs 3Ba)KEHa 3a pe3yJibTaTaMU TEMATUYHUX aTecTalliif, OTpMMaHuX 3100yBaueM OCBITH i
4yac BUBYEHHS JUCLUILIIHU.

12. KpuTepii oniHiOBaHHS pe3yJIbTATIiB HABYAHHS

OI1iHIOBaHHS Pe3yibTaTiB HABYAIBHOI MISUTBHOCTI 3100yBadiB OCBITH 31HCHIOETHCS 3a
HAI[IOHAJILHOI0 YOTHPHOATBbHOIO MIKAJIOK 3 ypaxyBaHHSIM U(poBoro hopMaTy HaBYaHHS i
piBHS chopMOBaHOCTI KoMIleTeHTHOcTeH. [ BimmoBigHOCTI ctanmaptaM ECTS y mporpami
NOJJAEThCS  JIOBIKOBA TaONUIl TepeBeleHHs 0e3 (aKTUYHOTO 3aCTOCYBaHHS —IHOTO
niepeBeICHHSI TIPU BUCTABJICHH1 OaiB.

Ta0auus BIAMOBIAHOCTI pe3yJbTATiB KOHTPOJIIO 3HAHb 3100yBa4iB OCBITH,
PiBeHb 3HAHDb AKHMX OLIHIOETHCA 32 4-0aJbHOI0 IIKAI010, Y cucTeMi EKTC

3a 4-6amkHoro Ouirka Kpurepii omiHIOBaHHSA
IIKAJIOIO B ECTS puTep
3100yBau OCBITH BUSIBJISiE OCOOJMBI TBOpYi 3/110HOCTI, BMi€
5 CaMOCTIHHO 3100yBaTH 3HAHHSA, 0€3 JIONMOMOTHM BHKJIaJada

A 3HAaXOJIUTh Ta ONpalboBy€e HEOOXinHY iH(popMaIlio, BMi€
BUKOPUCTOBYBATH HaOyTi 3HAHHS 1 BMIHHSA IS TPUHAHSATTS
pilleHb Yy  HECTAHJAPTHUX  CUTYyallifX, TMEpPEeKOHIUBO

(BIIMIHHO)
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apryMeHTye BIJIIIOBi/l, CAMOCTIIHO pO3KpUBAE  BJACHI
00/1apyBaHHs 1 HAXWIN

3100yBay  OCBITM BUIBHO BOJIOJIIE BUBYEHUM 0OCSITOM
MaTepially, 3aCTOCOBYE HOro Ha MPAKTHULll, BUIBHO pO3B’sA3Yy€
BIIpaBU 1 3a7adl y CTaHAApPTHUX CHUTyallsX, CaMOCTIIHO
BUIIPABJISIE TONYIIEH] NOMIJIKH, KUIBKICTh SIKUX HE3HAYHA

4 3n00yBauy  OCBITM  BMI€  3ICTaBISATH, y3arajibHIOBAaTH,
(tobpe) CUCTEeMaTH3yBaTH 1H(OpMaIlito 1] KEpIBHUIITBOM BHKJIa/1a4a;
C B LUJIOMY CaMOCTIHHO 3acTOCOBYBaTHM 1i Ha MPAKTHII;
KOHTPOJIIOBATH BIIACHY [iSUTHHICTD;, BUMIPABISATH TOMUJIKH,
cepell SAKMX € CYTT€Bl, J0OOMpaTH apryMeHTH s
TiATBEpIKEHHS TYMOK

3100yBau OCBITH BIATBOPIOE 3HAYHY YACTUHY TEOPETHUHOTO
MaTepialy, BUSBIISIE 3HAHHS 1 PO3YMIHHSI OCHOBHUX IOJIOKEHbD;
D 3 JOMOMOrOK BHKJaJaya MOXKE aHaji3yBaTH HaBYaJIbHHM
3 MaTepiajl, BUIPABISATH TOMWIIKH, Cepell SKUX € 3HayHa
KUIBKICTh CYTTEBUX

(3a10BUTBHO)
3100yBau OCBITH BOJIOZI€ HABUAJILHUM MaTepiaioM Ha PiBHI,
E BUIIIOMY 3a MTOYAaTKOBUM, 3HAYHY YaCTUHY HOTO BiJITBOPIOE HA
pPENpONYKTUBHOMY PiBHI

3100yBau OCBITH BOJIOJII€ MaTepiajJoM Ha pIBHI OKpPEMHUX
FX dbparMeHTiB, 110 CTAHOBJIATh HE3HAUHY YACTUHY HABYAIHHOTO
2 MaTepiany

(HEe3a10BUIBHO) 3100yBay OCBITH BOJIOAIE MaTEpiaJioM Ha PiBHI €JIEMEHTaPHOTO
F pO3Mi3HAHHA 1 BIITBOPEHHsS OKpeMux (¢akTiB, €JIEMEHTIB,
00’€KTIB

Ouinka «5» (BiaminHo) / A. 3100yBau OCBITH JEMOHCTpPY€E TJIMOOKI 3HAHHS 3 TEMH,
BUIbHO TIpaIfioe 3 omepamiitnumu cucremamu, MS Word, Excel, PowerPoint ta InTepuer-
pecypcaMu. 3aBIaHHS BHKOHYE CaMOCTiHHO, 0€3 IMOMIJIOK, TBOPYO 3aCTOCOBYE IUGPPOBI
THCTPYMEHTH ISl pO3B’sI3aHHS CTAHJAPTHUX 1 HECTaHIAPTHUX 3aBJ/IaHb.

JlaGopatopHi poOOTH MarTh OyTH BHUKOHAaHI IIOBHICTIO, OXOIUTIOBAaTH BCl eTalu
3aBJaHHA: MIJATOTOBKY, BUKOHAHHS, aHATI3 pe3yabTariB. Yci Aii 3700yBad OCBITH BUKOHYE
caMOCTiiiHO, 0e3 JIOMOMOTHM BHKJIajada abo0 CTOPOHHIX JKepen. Y po0oTaX BHUKOPHUCTAHO
posmupeHi GyHKIii mporpam, Taki sk popmynu B Excel, ctumi ta Tabmmmi B Word, aniMarrii B
PowerPoint. TIpogeMoHCcTpOoBaHO TBOpPYHME MiAXiJ, HECTaHAApTHE OQOPMIICHHS, J0JIaTKOBI
€JIEMEHTH, 1HTETpallisl KUIbKOX ITU(POBUX IHCTPYMEHTIB. BiICyTHI TEXHIYHI MOMUJIKH, JIOT19HI
HETOYHOCTI ab0 TopyIeHHs iHCTpYyKIiid. Po6oTa odopmiieHa 3rilHO 3 BUMOTaMH: CTPYKTYpa,
Ha3BU (aitniB, ¢popmaryBaHHs. 3700yBady OCBITH BMI€ MOSICHUTH KOXXEH €Tan BUKOHAHHS Ta
oOrpyHTYBaTH BHOIp IHCTPYMEHTIB.

Bukonano 100% camocTiitHOT poOOTH.

3a pesynbraramu TectyBaHHs — 90-100% npaBuJIbLHUX Bianosiaeii.

Ouinka «4» (mo0pe) / B-C. 3100yBau ocBiTH BOJOJi€ MarepiajioM JAHCIMILIIHH,
MPaBWIBHO BUKOHYE OCHOBHI 3aBJaHHS, ajleé MPHUIYCKAE€TbCS HE3HAYHUX MOMIIOK. Bwie
MpaIfoBaTl 3 TEKCTOBUMH JOKYMEHTAaMHM, TaOJIUISIMU, TIPE3CHTAIlISIMHU, 3aCTOCOBYE IHQPPOBI
THCTPYMEHTH, X04 1 HE 3aBXK]I1 ONITUMAJBHO.
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JlaGopartopHi poOOTH BUKOHAaH1 Maife MOBHICTIO, OXOIUTIOIOTh OCHOBHI €TaIly 3aBJAaHHS.
Jlomy1ieHo He3HauH1 MOMUWIKY, HAIPUKIAJ y (opMaTyBaHHI, Ha3Bax (ailiiiB a00 opopMIIeHHI.
Buxopucrtano 0a30Bi pyHK1ii nporpam, ane 6e3 riudokoi ontumizanii. CaMOCTIIHICTh BUCOKa,
aje 1HOAl MoTpiOHA Jomomora BUKIanada. PobOoTa MICTUTH €JIeMEHTH TBOPYOCTi, ajie HE €
MOBHICTIO OPUTIHAIBHOW. 3100yBay OCBITH BMI€ MOSCHUTHU JIOTIKY BUKOHAHHS 3aBJIaHHS, aje
0e3 rOOKOro aHami3y.

Bukonano e menme 90% caMocTiiiHOT poOOTH.

3a pesynbraramu TecTyBaHHS — 75-89% npaBuIbHUX BiANoBiei.

Ouinka «3» (3anoBiibHO) / D-E. 3100yBayu ocBiTH Mae 6a30B1 3HaHHS, CIIPABISETHCS 3
ocHOBHMMHU 3aBnaHHaAMH y Word, Excel, PowerPoint ta InTepueri, ame poGoTa MICTUTH
HETOYHOCTI1 i moTpedye noompaltoBaHHs. Bukoprucrtanus HuppoBUX IHCTPYMEHTIB 0OMEXKEHE,
CaMOCTIMHICTh YaCTKOBA.

JlabopatopHi poOOTHM BHUKOHAHI YacTKOBO, JESKI €Tamu MpomylleHi abo BUKOHaHI
noBepxHeBO. Po0OOTH MiCTATh 0araro TEXHIYHMX IOMMJIOK, HETOYHOCTEH, NOpYILIEeHb
1HCTpyKUi. Bukopucrano nume Hainpoctimi GyHkuii nporpam. CaMOCTIHHICTh 0OOMexeHa —
3Ha4YHA YaCTHMHA POOOTH BHKOHAHA 3 JOMOMOrorw. PoboTa HE MICTUTH €IEMEHTIB TBOPUOCTI,
odopmiieHHs MiHIMallbHE. Bi/icyTHI nosicHeHHs: a00 HEpO3yMiHHS JIOT1IKM BUKOHAHHSI 3aBAaHHS.

Bukonano e menme 70% caMocTiiiHOT poOOTH.

3a pesynbraramu TecTyBaHHS — 50-74% npaBUIbHUX BiANOBigei.

Ouinka «2» (He3agoBiibHO) / FX—F. 3m00yBau OCBITM HE BOJOJI€E OCHOBHUMHU
3HAHHSMU Ta HaBUYKaMM 3 AHWCIUIUIIHU, Mae€ 3Ha4yHI TpyaHoul y pobori 3 Word, Excel,
PowerPoint ta [aTepHeToM. 3aBaaHHS BUKOHAHI YaCTKOBO, 3 YUCJIICHHUMH ITOMUJIKaMH, a00 HE
BHUKOHAaHI.

JlaGopatopHi poOOTH HE BUKOHaHI ab0 BHKOHaH1 (hparMeHTapHO. BiacyTHe po3yMiHHS
3aBJaHHs, IHCTPYKIIIH, MPUHIMITIB pOOOTH 3 porpamMamMu. POOOTH MICTATh KpUTUYHI TTIOMUJIKH,
HE BiAmoBimaroTh BUMoOram. CaMOCTIHHICTh BIJCYyTHS — 3aBJaHHS BUKOHAHO 3 ITOBHOIO
3aJIeKHICTIO B1J] CTOPOHHBOI JonoMoru. BincyTHe odopmieHHs, CTpyKTypa, nosicHeHHs. He
BUKOPHUCTAHO OJIHUX IU(PPOBUX THCTPYMEHTIB a00 BUKOPUCTAHO HETIPABUIIBHO.

Buxonano menmie 50% camocTiiftHOT poOOTH.

3a pe3yJbTaTamMu TECTyBaHHS — MeHIe 50% npaBWJIbHHUX BilNOBige.

13. MeToanuHe 3a0e3ne4eHHA

. [Iporpama HaBYaNBHOT AUCITUTIIIHH.
Cunabyc HaBYaJIBHOI JUCITUTLIIHH.
KoHcriekT nekmiii.
. [HCTpYKTUBHO-METOAMYHI MaTepialiv A0 MPOBEICHHS Ta00OPATOPHUX 3aHSITh.
TectoBi 3aBgaHHS.
MynbpTUMEIIHHI pe3eHTallli 3 yCiX TeM MPOTrpaMH.
Bineodparmentu 10 OKpeMux T€M MPOTpamH.
. [Iporpama camMOCTiHHOTO BUBUEHHSI.
. 3aBIaHHs JJI1 KOMITJIEKCHOT KOHTPOJIBHOI POOOTH.
10. IIporpamue 3abe3neucHHs: omepariitHa cuctema Windows 10/11, Gpaysep Google
Chrome, TexcroBwmii mporiecop MS Word, Tabnmuunwmii npouecop, MS Excel, 3acTocyHok 1yis
cTBopeHHs npe3eHTamnii MS Power Point.

©ONDOTAWNE
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